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	GARAGE/PARKING SPACE APPLICATION FORM


	NAME (IN FULL) :        


	ADDRESS:        


	Please cross ONE of the following:

I AM A:

Hackney Council Tenant   FORMCHECKBOX 
 

Leaseholder   FORMCHECKBOX 

Tenant of a Leaseholder   FORMCHECKBOX 

Member of a council tenanted household    FORMCHECKBOX 

Member of a Leaseholder household    FORMCHECKBOX 

None of the above applies to me (give details)         




	I am applying for a:


	 FORMCHECKBOX 


	 FORMCHECKBOX 



GARAGE

PARKING SPACE
Please cross either box or both if you wish to be considered for a garage and a parking space

	Details of current vehicle 


	MAKE & MODEL:  

     

	REGISTRATION NO:

     


Do you have disability which affects how far you can walk? If so please give details:

     
Are you a ‘Blue Badge Holder’?        
In which location would you like a garage/parking space? (Please remember that the wider area you choose the more chance you will have of receiving an offer soon. You can either list the estates you want or state how many minutes away by foot you are willing to be):       
	Are you aged over 60 years?       



	Do you or a member of your household currently rent a garage/parking space?

     
How many Garages or Parking Spaces do you currently rent?

Please give full details for ALL members of your household eg: (I rent one garage, my daughter rents one parking space)         
Where is the Garage or Parking Space?

Please list full address (s) (You can find this on your Tenancy or Licence Agreement)

     


	What is the Account No(s): (You can find this on your statements)

     


	Is there any other information you wish to give us which might help us allocate a garage/parking space which is suitable for you?        



All applications are prioritised into one of the following groups, vacant garages/parking spaces are allocated within the highest priority band. Within each priority group, precedence is determined by date of application

	PRIORITY GROUPING FOR ALLOCATION OF GARAGES/PARKING SPACES


	PRIORITY ONE  


Persons with mobility disabilities – council tenants, leaseholders, tenants of leaseholders, and those permanently residing within their household; and who live on the estate where the vacancy occurs and they hold a ‘blue disabled badge’

	PRIORITY TWO  


Persons who are aged 60 years and over; who are either council tenants, leaseholders, tenants of leaseholders, and those permanently residing within their household; where NO OTHER garage/parking space already rented by anyone within that household, and who live on the estate where the vacancy occurs

	PRIORITY THREE  


Council tenants, leaseholders, tenants of leaseholders, and those permanently residing within their household; where NO GARAGE/PARKING SPACE rented within the household, and who live on the estate where the vacancy occurs

	PRIORITY FOUR  


Persons who are aged 60 years and over; who are council tenants, leaseholders, tenants of leaseholders and those permanently residing within their household; with no parking space/garage and who DO NOT live on the estate where the vacancy occurs

	PRIORITY FIVE  


Council tenants, leaseholders, tenants of leaseholders, and those permanently residing within their household; with no parking space/garage in the household and who DO NOT live on the estate where the vacancy occurs

	PRIORITY  SIX  


Council tenants, leaseholders, tenants of leaseholders and those permanently residing within their household who already rent one garage/parking space who live on the estate where the vacancy occurs
	PRIORITY  SEVEN  


Council tenants, leaseholders, tenants of leaseholders and those permanently residing within their household who already rent one garage/parking space who DO NOT live on the estate where the vacancy occurs

	PRIORITY  EIGHT  


Council tenants, leaseholders, tenants of leaseholders and those permanently residing within their household who already rent TWO OR MORE garage/parking spaces who LIVE or DO NOT LIVE on the estate where the vacancy occurs

	PRIORITY  NINE  


Non council tenants/estate residents

	PRIORITY  TEN 


Non council tenants/estate residents who rent one or more garages/parking spaces

	PRIORITY  ELEVEN 


Non Hackney Borough residents and private/public companies 

AP1


LONDON BOROUGH OF HACKNEY

HACKNEY HOUSING
	GARAGE LETTING AGREEMENT


Garage Number & Address:        
Estate:        
1.The Council shall not be responsible in respect of loss of or damage (how occasioned) to any property brought on to any premises under the terms or as a result of this tenancy, and the tenant shall indemnify the Council in respect of any damage to the Council’s property (other than reasonable wear and tear) and respect of injury sustained by any person and in respect also of the loss of or damage to his/her property occasioned through or as a result of or in connection with the use by the tenant of the said accommodation.

2. The weekly rent (subject to change) shall be payable in advance on Monday in each week.

3. The tenant shall not assign, underlet or otherwise part with the possession of the property or any part thereof or use the garage other than the purpose of accommodating a private solo motor cycle or combination or private motor car or privately owned taxi cab or other approved commercial type vehicle not exceeding15 cwt. Capacity subject to the vehicle not being used for the storage of goods, tools and plant, belonging to him/her or provided for his/her exclusive use.

4. The tenant shall pay the cost of replacing any glass broken during his/her tenancy and or repairing any damage to the garage in his/her occupation other than the arising from  ordinary wear and tear. On determination of the tenancy the garage shall be left in clean condition free of all rubbish, or the tenant shall pay the cost of cleansing or removal of rubbish.

5. The Council shall have the right (by their duly authorised officers) at all reasonable times to enter and inspect the property and carry out any necessary repairs thereto.

6. The tenant shall not tune or run the engine of his/her motor vehicle so as to cause any annoyance to occupiers of adjoining premises.
7. The tenant shall not carry on or permit to be carried on any trade or business nor exhibit any advertisement on or about the property.
8. The tenant shall observe and comply with the provisions of the Petroleum (Consolidation) Act 1928, or any regulations made there-under and of any statue and of any bye-laws or regulations for the time being in force relating to the storage of petroleum.

9. The tenant shall not install any artificial light or heating in the property or use naked light therein or fix any gas engine or other power for driving machinery in the garage.

10. The tenant shall not make any alterations or extensions to the property.

11. The tenant shall keep the garage doors closed except when entering or leaving the garage.

12. The tenant shall not use the access way to the garage or the yard thereto as a parking place for vehicles nor carry out any repairs or cleaning to any vehicles so as to cause obstruction to the users of any adjoining garages or nuisance to the tenants on the estate.

13. The tenants shall be provided with a key to the main entrance to the Estate if this is necessary for the access to the garage. This key together with the garage keys must be returned on termination of the tenancy. The entrance gate must be locked after use during the hours when the estate is closed.

14. The tenancy may be determined by the Council at any time by 7 days notice in writing. On breach by the tenant of any of these conditions, the tenancy may be summarily determined by the Council at any time.

15. The tenancy may be determined by the tenant at any time by 7 days notice in writing to expire on any Monday.

16. The tenant should be responsible for repair/renewal of the lock if the repair/renewal became necessary through negligence of the tenant or for any other reason.   



VEHICLE DETAILS

	MAKE /MODEL:       

	REGISTRATION NO:        



ACCEPTANCE 

	I HERBY ACCEPT THE COUNCIL’S OFFER TO BECOME THE TENANT OF:       

GARAGE  NUMBER & ADDRESS        
ESTATE          
DATE OF TENANCY:           WITH EFFECT FROM        







…………………………………………………………………….        
 I have read and agree to the  CONDITIONS AS SET OUT  in this Letting Agreement document
NAME:        


	ADDRESS:        
COUNCIL TENANT  FORMCHECKBOX 
  /  PRIVATE LET   FORMCHECKBOX 
                                (TICK as appropriate)

IS VAT APPLICABLE                          YES   FORMCHECKBOX 
  /  NO   FORMCHECKBOX 
            (TICK as appropriate)



	RENT ACCOUNT NUMBER: (IF APPLICABLE)        
Is the person renting the garage a family or household  member of a council tenant  FORMCHECKBOX 
 / leaseholder  FORMCHECKBOX 
 / tenant of leaseholder  FORMCHECKBOX 
  / household member of leaseholder  FORMCHECKBOX 
 / household member of leaseholder tenant  FORMCHECKBOX 
 / other  FORMCHECKBOX 

(Tick as appropriate)

	SIGNATURE of tenant :       
PRINT NAME:       
	DATE:       


SECTION B                                                                          


TEMPORARY GARAGE LET

VEHICLE DETAILS

	MAKE /MODEL:

     
	REGISTRATION NO:

     



ACCEPTANCE 

	I HERBY ACCEPT THE COUNCIL’S OFFER OF THE TEMPORARY LET FOR THE GARAGE AT THE ADDRESS BELOW WHILE THE GARAGE AT  (insert address of garage out of use due to disrepair)
     
………………………………………………………………………………………………………………..………

IS OUT OF USE DUE TO DISREPAIR.  I WILL VACATE THE TEMPORARY GARAGE LET WHEN THE ORGINAL GARAGE HAS BEEN REPAIRED 

I understand I will not be charged for this garage, and I will continue to pay for the original garage let to me at (insert number & address of original garage let)  
     
……………………………………………………………………………………………..….………………………

TEMPORARY GARAGE  NUMBER & ADDRESS       
ESTATE           

DATE OF TENANCY:           WITH EFFECT FROM        






        …………..………………………………………………….        

 I have read and agree to the  CONDITIONS AS SET OUT  in this Letting Agreement document

NAME:         


	ADDRESS:         
COUNCIL TENANT   FORMCHECKBOX 
  /  PRIVATE LET   FORMCHECKBOX 
                                (TICK as appropriate)



	RENT ACCOUNT NUMBER: (IF APPLICABLE)        
Is the person accepting the temporary garage let a family or household  member of a council tenant  FORMCHECKBOX 
 / leaseholder  FORMCHECKBOX 
 / tenant of leaseholder  FORMCHECKBOX 
  / household member of leaseholder  FORMCHECKBOX 
 / household member of leaseholder tenant  FORMCHECKBOX 
 / other  FORMCHECKBOX 

(Tick as appropriate)

	SIGNATURE of tenant :       
PRINT NAME:       

	DATE:         


SECTION B: This form must only be used where a let garage is out of use due to disrepair, is under repair/repairs ordered and agreed, the tenant must vacate the temporary let when the original garage has been repaired.  
A copy of this form MUST be sent to Rent Accounts Section

GLA1


LONDON BOROUGH OF HACKNEY

HACKNEY HOUSING

	PARKING SPACE LICENCE AGREEMENT


Parking Space Number & Address:        
Estate:        
1.The Council shall not be responsible in respect of loss of or damage (however so occasional) to any property brought on to any premises under the terms or as a result of this licence, and the licence shall indemnify the Council in respect of any damages to the Council’s property (other than reasonable wear and tear) and in respect of injury sustained by any person and in respect also of the loss of damage to his/her property occasioned through or as result of or in conjunction with the use by the licensee of the said parking spaces.

2. The licensee shall pay the Council the amount as notified (subject to change),  payable in advance on Monday of each week.

3. The licensee shall not assign, underlet or otherwise part with the possession of the parking space or any part thereof or use the parking space other than for the purpose of accommodating a solo motor cycle or combination or private motor car or privately owned taxi-cab or other approved commercial type vehicle not exceeding 15 cwt. Capacity subject to the vehicle not being used for the storage of goods, tools and plant, belonging to him/her provided for his/her exclusive use.

4. The licensee shall not tune or run the engine of his/her motor vehicle so as to cause annoyance to occupiers of adjoining premises.
5. No petroleum or other inflammable liquid shall be kept stored on the parking space provided that this condition shall not apply to the petroleum contained in the properly constructed and maintained tank of the licensee’s vehicle.
6.The licensee shall not use the access way to the parking space or the yard thereto as a parking place for vehicles nor to carry out repairs or cleaning to any vehicle on the said access way.
7. The licensee shall be provided with a key to the main entrance gate. On termination of this licensee the key must be returned.
8. The licensee shall re-lock the entrance gates to the estate after use during the hours when the estate is closed.

9.No vehicle shall be allowed to stand on the parking space without there being in force a current vehicle excise licence in respect of the said vehicle and also that the owner of the vehicle is insured against third party risks in connection with the same.

10. The licence may be determined by the Council at any time by 7 days notice in writing. On breach of the licensee to any of these conditions the licence may be summarily determined by the Council at anytime and further that in the event of the licensee’s tenancy on the Estate being determined and licensee leaving the Estate this licence shall likewise determine and the licensee shall forthwith vacate the parking space. The licence may be determined by the licensee at any time by 7 days notice in writing on any Monday.    


VEHICLE DETAILS
	MAKE /MODEL:       

	REGISTRATION NO:       


ACCEPTANCE 
	I HERBY ACCEPT THE COUNCIL’S OFFER TO BECOME THE LICENSEE OF:        

 PARKING SPACE         
ESTATE           
DATE OF LICENCE          WITH EFFECT FROM        






……………………………………………………………..……….        

 I have read and agree to the  CONDITIONS AS SET OUT  in this Licence Agreement document

NAME:         


	ADDRESS:         
COUNCIL TENANT  FORMCHECKBOX 
  /  PRIVATE LET   FORMCHECKBOX 
                                (TICK as appropriate)

IS VAT APPLICABLE                          YES   FORMCHECKBOX 
  /  NO   FORMCHECKBOX 
            (TICK as appropriate)

Is the person taking the Licence for the parking space a family or household  member of a council tenant  FORMCHECKBOX 
 / leaseholder  FORMCHECKBOX 
 / tenant of leaseholder  FORMCHECKBOX 
  / household member of leaseholder  FORMCHECKBOX 
 / household member of leaseholder tenant  FORMCHECKBOX 
 / other  FORMCHECKBOX 

(Tick as appropriate)

	RENT ACCOUNT NUMBER: (IF APPLICABLE)         

	SIGNATURE of Licensee:        
PRINT NAME:        
	DATE:         


PSL1
GPS1:  Account in arrears – application cannot be accepted

Our Ref: GPS1/       
Date:       
Dear        
Re: Application To Rent Garage/Parking Space

I have received your application form to rent a garage  FORMCHECKBOX 
  /  parking space  FORMCHECKBOX 
.  Your rent account  FORMCHECKBOX 
  / service charge account  FORMCHECKBOX 
  is  £         in arrears, at week commencing Monday      
I regret your application cannot be added to the waiting list. I am returning the form; you may reapply to this Office when your rent account/service charge account is clear.

If you require help or advice regarding your arrears, please contact this office.

Yours Sincerely,

     
     
     
     
     
Ref: GPS2: Garage/Parking Space available – cannot be offered as account in arrears

Our Ref: GPS2/      
Date:         
Dear        
Re: Garage/Parking Space Application

I am writing concerning your application for a garage/parking space dated       
………………………………..…..
A garage  FORMCHECKBOX 
 / parking space  FORMCHECKBOX 
 is available; the offer cannot be made as your rent account  FORMCHECKBOX 
  /  service charge account  FORMCHECKBOX 
 is in arrears as at      
           ………………… ………………………….…….
I regret that it will not be possible to consider you for a further offer until the arrears have been cleared. Advice and assistance regarding arrears and welfare benefits may be obtained from this office.
Yours Sincerely,
     
     
     
     
     
     
	Ref: GPS3: Offer Letter



Our Ref: GPS3/       
Date:        
Dear       
	Re: Offer of Garage/Parking Space


A garage  FORMCHECKBOX 
 / parking space  FORMCHECKBOX 
 has become available within the area requested on your application dated      
……………………………………....
The Garage/Parking Space is located at:-

Garage/ Parking Space Number & Address:       
Estate:       
The weekly charge is £                   (provisional)
If you wish to accept, please call at this office               on                          between 9am and 4.30pm.

You must bring with you the Registration Document and current Certificate of Insurance of the vehicle you intend keeping in the garage/parking space, these documents must relate to your home address. 
You must also bring your Banking details as you will be required to set up a Direct Debit for payment
If you accept, your tenancy/licence will begin on the following Monday. If you do not wish to accept the offer, and want to remain on the waiting list for alternative offer, please contact me by      










                    ……………………….……..............
(insert date)
If I do not hear from you by the date quoted above, I will assume you no longer require the garage/parking space and your name will be removed from the waiting list.

Yours Sincerely,
     
     
     
     
     
	Ref: GPS4:   Notification to Rent Accounts –apply credit to account for period garage was out of use due to disrepair 



NOTIFICATION OF CREDIT DUE FOR GARAGE OUT OF USE DUE TO DISREPAIR  
TO:   RENT ACCOUNTS SECTION                                    REF: GPS4/       
DATE:        

……………………………………………………………………………………………………………………….
Neighbourhood        


………………………………………………………………………………………………………………………………………….………
_________________________________________________________________________
ADDRESS OF GARAGE OUT OF USE DUE TO DISREPAIR:         
NAME OF TENANT:         
ACCOUNT NO:         
PERIOD GARAGE WAS OUT OF USE

FROM           
     


…………………………………………………………………….……………………………………………

TO                 
     


…………………………………………………………………………….……………………………………

PLEASE CREDIT THE ACCOUNT WITH THE APPROPRIATE AMOUNT 

Print Name
     


……………………………………………………………………………………………………………………………….      (Team Manager)

Signed

          


…………………………………………………………………………………………………………………..………….      

Date         
     


………………………………………………………………………………………………………………..………….
	Ref: GPS5:   Notification to Rent Accounts – Temporary Garage Let, failure to vacate and return to original garage 



NOTIFICATION: TENANT HAS FAILED TO VACATE TEMPORARY GARAGE  AND RETURN TO ORIGINAL GARAGE WHICH WAS OUT OF USE DUE TO DISREPAIR  

TO:   RENT ACCOUNTS SECTION                                   REF: GPS5/       
DATE:       




Neighbourhood      








           ………………………………………………………………………………….. 
________________________________________________________________________
NAME OF TENANT:        
The above tenant has failed to vacate the temporary garage at the address below and return to the original garage which was out of use due to disrepair. The garage has now been repaired, a Notice to Quit has been served and the garage tenancy will be/has been terminated.

PLEASE SET UP A CHARGE ON THE GARAGE ACCOUNT AT THE ADDRESS BELOW WHERE THERE WAS A ‘NIL’ CHARGE

WITH EFFECT FROM        


                 …………………………………………………………………………….………

(This date must the same date the original garage tenancy was terminated)
ADDRESS OF GARAGE AS TEMPORARY LET:         
ACCOUNT NO:         
 ADDRESS OF GARAGE OUT OF USE DUE TO DISREPAIR:         
Please note this garage will be/has been repossessed.    Documents enclosed/sent previously
Print Name
     


……………………………………………………………………………………………………….…………….      (Team Manager)

Signed    
      


…………………………………………………………………………………………………………….      Date
             










…………………………………………………..………
	Document Version Control       ESTM 03


Printed copies of this document are uncontrolled copies
Obsolete or out of date documents will be removed, amended documents substituted as issued; to be undertaken by an approved designatory  
	Date
	Version No
	Reason For Amendment
	Section
	Author
	Review Date

	Oct.09
	1.0
	First Issue
	All
	I. Walker

Resident Services
	Oct. 2011
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